
Judge’s Instructions for Selections/Reviews 

 Log in to https://aim.applyISTS.net with your “Judges” username and password to score the applications. Do 
not setup an account with your own username/email. The username will always end with @scholarship.ISTS. 
The default password is scholarUP1# . The first time you log into your account you will be walked through the 
process to change this generic password. The new password must have eight or more characters, including an 
upper and a lower case letter, a number, and a special character. 

 
 

 If you forget your password, click the “I forgot my password” button on the homepage, enter your judge 
username, and your login password will be reset to scholarUP1# . 

 Once you are logged in, you will be directed to your Judge’s Home Page. At the bottom, you will find a table listing 
all of the applications for your scholarship. You can start scoring/reviewing by clicking on the applicant’s name in the 
table. This will open your selection form for that student’s application.  
NOTE: Depending on network speed and the number of items included in the application, it may take up to 30 
seconds for the application to be displayed. Please be patient. 

https://aim.applyists.net/


 
 
The Home page also allows you to search for applicant names, if you are trying to find a specific application. As you 
type letters into the Search bar, the list will automatically filter down.  
 
You may click any header to reorder the applications listed. For example, clicking “Score” at the top right of the table 
will rank your evaluations from highest score to lowest. 
 
The Score column will display the total score that’s added up from how you rate the student on each application’s 
selection form. The score takes into consideration: 

• Academics (up to 10 points) 
• Financial (up to 10 points, if applicable to your scholarship) 
• General Essays (up to 10 points each) 
• Scholarship-Specific Essay (up to 10 points, if applicable) 
• Recommendations (up to 10 points) 
• Overall Score (up to 20 points) 
 
You will also be able to view each student’s activities sheet/résumé, with scores for the activities provided by 
ISTS, alongside any other required documents for your scholarship, such as an art portfolio. 

 
 

 If you would like to heavily weight a particular portion of an application, do so through the overall score you 
provide at the bottom of the selection form prior to submitting the scores.  

 Follow the instructions from your committee chair on what and how to score. 
 Score each application consistently. It doesn’t matter if you score easier or harder than other committee 

members as long as you are consistent for all applications that you are scoring. 



 If a section is not required for your committee, score it with a zero. All scoring fields must have a value or you 
will get an error. 

 When you have entered a score in all the Scoring fields, click SUBMIT. 
o If you entered everything appropriately, your score will be saved and you will return to your home 

screen, where you can select the next application for scoring. 
o If there is an issue, you will see an error message informing you what the issue is. Usually this will be a 

missing score. Correct the issue and click submit again. 

 

 For any issues you encounter, your first step should be to try the Help Button/Request a callback in the lower 
right corner of the screen. During normal hours, you will have the option of having requesting a callback from a 
support person, or sending an email. After hours email is the only option.  

 

OR 

 

 If you are not able to get the help you need, please contact Tim Ross from Sisters GRO at 
TTR.SistersGRO@gmail.com. 
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